r

rocyaapcreensoe OiomKeTHoe o0meobpasoBare/ibHOe VUpPEXKIEHHE
Hexeukoro aBTOHOMHOIO OKpyra
«Cpennss wromna Ne 3»

Yreepxaaw
op 'BOY HAO «CII Ne 3»

H.I'. 'aBripuHa
g 0520 /LT,

NOJMTOKEHHE
0 MOCTOSIHHO JIEHCTBYIOIIEN YKCIMEPTHON KOMHCCHH

1. Obmme noroxenns

1.1. Tlocrosnro aeficTByromas oSkcnepThHas koMuccHs (DK) cosjaerca ans opraHdzauMs M
NPOBEACHHA METOAHYCCKON H MpakTHYeCKoH paboThl NO 3KCMNEPTH3E LEHHOCTH JOKYMEHTOB, 0TOODY
H MOATOTOBKE K Mepejiade Ha XpaHeHHWe [JOKYMEHTOB , BKMIOYad YNpaBIeHYecKyl, HaydHo-
TEXHHHECKYIO, ayJHOBH3YVAIBHYIO, MAIIHHOYHTAEMYID H APYIYIO CHELMANBHYI) JIOKYMEHTAIHIO,
o0pasyIolyIOCs B IPOLIECCe IEATENEHOCTH YHPEKISHHA.

1.2. Tlocrosuno nedcrsyiomas DK ABIAETCA COBEIIATE/ILHBIM OPraHOM MPH PYKOBOAHTENE
yupexacHuA. PelleHHs KOMMCCHH BCTYNAKOT B CHJIY MOCAE MX YTBEPKICHHS pPYKOBOIMTEIEM
vupexaeHus. B neobxomumerx cnyuasax (oM. n. 3.4 nactosmero [lonoxkennsa) pemeHns KoMHCCHH
YTBEPKIAIOTCA [MOC/Ie€ HMX [PEIBaPHTENBHOTO COTJIACOBAHHA € COOTBETCTBYIOUIMM YHpeKICHHEM
MYHHIHNATEHOH apXuBHOH ciyxObI.

1.3. B cpoeit paGore DK pyroeoacteyercs [lonowennem o6 Apxuenom donge Poccuiickoi
@enepann, OcHoBamu 3akoHoAatenbcTBa Poccniickoii @epepaunn o6 ApxusHoMm douze
Poccufickoii Menepaunn H  apxXHBaX, pacOOpPSAHTENBHBIMH  JOKYMEHTAMH  OTpacieBOro
(henepanbHOrO OpraHa YNpaBleHHA, TNPHKA3aMH DPYKOBOIMTENS YUPEKISHHA, HOPMATHBHO-
METO/IHYECKHMH JoKyMenTami PocapxuBa u apxuBHoro oprana cybwekta Poccuiickoii ®enepannn,
KYPHPYIOIIEr0 roCapXMBa, THIIOBRIMH H BEIOMCTBEHHBIMH TNEPEYHAMH AOKYMEHTOB CO CpOKaMH
XpaHeHHd, nojaoxeaneMm od JK yupexaenusd.

1.4, DxcnepTHas KOMHCCHA BO3ITIABIAETCH OJHHM H3 3aMECTHTENCH PYKOBOIMTENA YUPEKICHHS, €e
CEKpeTapeM, KAk [MpaBHIO, HABIAETCd 3aBelyIOMHi BEJOMCTBEHHBIM apXHBOM HIH  JIHLO,
OTBETCTBEHHOE 3a apxuB yupewneHus. [lepconanchbiii cocras 9K wassadaercs npHKasoM
PYKOBOIHMTE/IA Y4Ype#XJeHHA H3 uyHcna HauOonee KBaNH(HUHMPOBAHHBIX COTPYAHHKOB BeIVIIHX
CTPYKTYPHBIX NOApa3ieneHuH, NpeicTaBHTENd JeNONpOH3BOACTBEHHON ciayx0el. B kadecTse
JKCMIEPTOB K padoTe KOMMCCHH MOTYT TIPHBICKATHCA NPEACTABHTENH OOBIX CTOPOHHHX
OpraHH3aumi.

2. Ocnosusie 3anaun JK

OcHoBHBIMH 3agauaMi DK asnsioTes:

2.1. Oprasunsanus i NpoBeJICHHE IKCIEPTHIB! LICHHOCTH JOKYMEHTOB Ha CTAIMH JENONPOH3IBOACTRA
NpH COCTABIEHUH HOMEHKIATYPH Aei H GOPMHPOBAHHH €.




2.2. Oprauusauns u npoBeJeHUe IKCTIEPTHIB! HEHHOCTH NMOKYMEHTOB Ha CTAIMM MOATOTOBKH HX K
APXHBHOMY XPaHEHHIO.

2.3. Opranmsaums H [poBeJEHHE 0T00pa M MOATOTOBKH JOKYMEHTOB K nepejavye Ha
FOCYAApCTBCHHOC XDAaHEHHE, B TOM YHCIE HAYYHO-TEXHHYECKOH, ayIHOBHIYAILHON M apyroi
CNEUHANTEHOH TOKYMEHTALIHH.

3. OcuoBuste pyuxnnn IK

B cootsetcTBHM ¢ BOZNOMEHHBIMY Ha Hee 3amauamu DK BRIMOTHACT CACAYIOUIHE GYHKIHH:

3.1. Oprann3yeT W NPOBOANT COBMECTHO ¢ AeNONPOH3BOACTBEHHON W apXuBHOMH cirywbamu pabory
N0 EKETrOAHOMY OTOOPY AOKYMEHTOB Y4YPEKCHHS (B TOM 4HC/AE HAYYHO-TEXHHYECKOH H
CHCUHATEHOH TOKYMEHTALIHHA) JUIA TAThHEHIIer0 XpaHEHHS H K YHHUTOKEHHIO.

3.2. OcylecTBIseT METOAMYECKOE PYKOBOACTRO paboTol MO JKCHEPTH3E LEHHOCTH AOKYMEHTOB
YHPERICHHA H MO NOATOTOBKE HX K apXMBHOMY XpaHeH#MI0, no paspaboTke HOMEHKNATYPHI e, 1aeT
IKCNEPTHYIO OUCHKY NPOCKTAM HOPMATHBHO-METOIHYECKHX JOKYMEHTOB M0 HA3BAHHEIM BOTIPOCAM.

3.3. Oka3niBaer cogeiicTHe H METOAHHECKYHO MOMOLIE CNEUHATHCTAM YUPeKICHHA:

0O BLUBICHHIO BIANCHBIEB JHYHBIX apXHBOB B YYPEHUICHHH, MO BOIMOKHOMN nepemade HMH
AHEBHHKOE, 3anHceill BOCIIOMHHAHMI, IPYTHX JOKYMEHTOR B COCTAR APXHBHOTO (POH/IA YYPEKICHHA;

M0 HHALHATHBHOMY JOKYMEHTHPOBAHMIO (3alMCH  BOCTIOMHHAHMI CTapeHmmy pabOTHHKOB,
KHHOMOTOCHEMKH) ¢ HELIO CO3IaHNsA YCTHOH HCTOPHH CBOETO YuUPEkKICHHS,

3.4, PaccmatpuBaeT, NpHHUMaeT pemeHus o6 010OpeHHH W NpeCTaBIRET:

3.4.1. Ha yrsepxaenne DI1K apxussoro YIPEKACHHA, & 3aTeM HA YTBEPIKACHHE PYKOBOIMTENS
CBOETO YUPEKICHHA:

OTHCH el NOCTOSHHOrO XpaHEHHA YIPABNECHYECKOH U CIELMATLHOMN 10KYMEHTAIHH:

IICPEtili POEKTOB, NMpodiem (TeM), HAYYHO-TEXHHYECKAs JOKYMEHTAUMS MO KOTOPBIM MOATEHKHT
nepejaye Ha MyHHUHNATBHOE XpaHeHHe:

AKTBL O BRUICTICHHH K YHHUTOXKEHHIO IOKYMEHTOB C HCTEKIIMMH CPOKAMH XpaHEHHS: JIOKYMEHTOB CO
Cpoxam xpaHenua 10 ner u Gonee, ¢ ormerxoii "IITK".

3.4.2. Ha cornacosanme JIIK apxmusrOro YHPEAICHHSA, @ 3aTeM HA YTBEPAICHHE PYKOBOIHTENS
CBOETO Y4PEkKICHHS:

CBOIHYIO HOMEHKIATYPY J€] YYpesIeHHS;

ONHCH JieJ [0 THYHOMY COCTaBY;

aKTbl 00 yTpaTe HiH HEHCTIPABHMOM MOBPEXICHHH JOKYMEHTOR [IOCTOSHHONO XPaHEeHHS.
3.4.3. Ha pacemotpenne DITK apxusroro YUIpeRIACHHA:

HPE/UIOKEHHA 00 HIMEHEHHH CPOKOB XPaHEHHs KaTeropuii AOKYMEHTOB, YCTAHOBICHHBIX MEpevHeM,
H 00 onpexeneHHn CPOKOB XPAHEHHSA TOKYMEHTOB, He MpeIyCMOTPEHHBIX TIEPEYHEM.




3.4.4. Ha yTBepikiaeHne pyKOBOIMTENS YUPEKICHHA:

AKTBl O BBIACICHHH K VHHYTOKCHHIO JOKYMEHTOB ¢ HMCTEKIIHMH CPOKAMH XpaHeHHs (Kpome
nepeyscaeHHbIX B 1. 3.4.1);

aKThl 06 yTpare Wi HEHCTIPABHMOM NOBPEIKICHHH JOKYMEHTOB 110 THYHOMY COCTAaBY.

3.5. CosmectHO co chnyxGaMM IENONPOW3BOACTBA M KaapoB NPOBOIHT AR COTPYIHHKOBE
YUPEHKICHHA KOHCYILTAUMH NO BompocaMm paboThl ¢ AOKYMEHTAMH, YYACTBYET B NpPOBENEHHH
MEPOIPHATHH 110 NOBBIIEHHIO HX JENOBOH KBATHQHKAIHH.

4. Ilpara DK
JKCTIepTHA KOMUCCHS HMEET Mpaso;

4.1. B npenenax cpoeii KOMIETEHUMH NABATh PeKOMEHIALMH CTPYKTYPHBIM [0Jpa3/ie/IecHHAM H
OTACIBHLIM ~ COTPYIHHKaM YYPEeXCHHA 10 BompocaM paspabOTKH HOMEHKIATYPHl 1€l M
(opMHpoBaHHA nen B J€NONPOH3IBOMICTBE, IKCTNEPTH3bl LEHHOCTH JOKYMEHTOB, pO3BICKa
HEJOCTAIOUINX. el MOCTOAHHOTO CPOKA XPAaHEHHS W JeN MO JHYHOMY COCTABY, YNOPAJOYEHHS H
0pOPMACHHA TOKYMEHTOB,

4.2. 3anpamuBath OT pYKOBOAMTENEH CTPYKTYPHBIX MOApazaeneHHii:

MHCEMEHHBIC 00BACHEHHS O NPHYHHAX YTPATHL, MOPYH MM HE3AKOHHOIO YHHYTOKEHHS NOKYMEHTOB
MOCTOAHHOIO H JAONTOBPEMEHHOTO CPOKOB XPaHEHHS, B TOM HYHCIE JOKYMEHTOB M0 JHYHOMY
COCTaBy,

NpeNIOKEHHA M 3aKIH04YeHIS, HeoOxoauMele A7IA OTIpEIe/IeHHA CPOKOR XpaHeHHA AOEYMCHTOB.

4.3. 3acnymMBaTe Ha CBOMX 3aCelaHMAX PYKOBOIHTENEH CTPYKTYPHEIX MOApasieneHuii o xone
NOAFOTOBKH NOKYMEHTOB K ApPXMBHOMY XpaHeHHI0, 00 yCIoBHAX XpaHeHHs # ofecneveHus
COXpPaHHOCTH IOKYMEHTOB ApxuBHoro doua Poccun, o nprunnax ¥TpaTel JOKYMEHTOB.

4.4. llpurnamare Ha 3ace/jaHks KOMHCCHH B KAYeCTBe KOHCYJILTAHTOB H 3KCMEPTOB CHEHHAIHCTOB
CTPYKTYPHBIX MOAPA3/IeNCHHT, NPeACTABHTENeH YyUpeRkIeH i MyHHIHNATEHON apXHBHO CyxOBI ,
CTOPOHHHX OpraHW3amMii.

45. OK B nmMue ee npeacenartens, ero samecTHrens u CEKpETapd KOMHCCHH HMEET Mpaso He

NpHHHMATE K PpacCMOTPEHHIO H BO3BpallaTh A8 A0pabOTKH HEKAYECTBEHHO W HeOpexHo
MNOATOTOBNEHHBIE JOKYMEHTEL

4.6. Mudopmuposats pykoBoACTBO yupemueHHs mo BOTIpOCaM, OTHOCHIIHMCH K KOMMETEHIHH
KOMHCCHH.

47. B  ycraHoBNeHHOM NOpAIKE  NPENCTABNATE  CBOE YuYpeAIeHHe B  Oprafax
MYHHUMNATLHOH, rocyIapeTBeHHOM apXxuBHOi cnywbni Poccun.

5. Opranmsauns padors IK

5.1. DKcnepTHAs KOMHCCHS yupexaeHns paGoTaeT B TECHOM KOHTAKTE C IKCMEPTHO-NPOBEPOYHBIMH
komuccnamn (IT1K) yupescaenuii Pocapxmpa, c LenTpansuoit sxcneprHoit kommccmeii (L[IK)
OTPACIICBOTO  OpraHa ynpasiCHHA, MOAYYa€T OT HHX COOTBETCTBYIONIME OpPrAHH3AIHOHHO-
METOHYECKHE YKa3aHHA.




5.2. DK pabotaer no rofoBoMy MIaHy, YTBEPAKIEHHOMY PYKOBOICTBOM.

5.3. Bonpocsl, oTHocAuIHECA K KoMneTeHunH DK, paccmarpHBaloTed Ha ee 3aceJaHHAX, KOTOpEIS
MPOBOAATCA MO Mepe HeoDXOOMMOCTH, HO He pewe 2 pa3 B roa. Bee sacenaHus KOMHCCHH
nporokonupyiotes. [locrynaromme na paccmorpenne DK A0KYMEHTH pacCMaTpHBAKOTCH Ha ee
3acelaHHH He no3jHee yem depes 10 aueil.

5.4. 3acenanne DK ¢ NpHHATEIC HA HEM pelleHUA CYHTAIOTCH MPABOMOYHBIMH, €C/IH B NOJOCOBAHHH
NPHHATH YYaCTHE HE MEHee MONOBHHBI NPHCYTCTBYIOMMX Ha 3acenannm unenos DK. [Ipaso
pelaomero ronoca uMeroT Toaeko uiexnl JK. [Ipurnamennsie KOHCYIBTAHTH H JKCHEPTHl HMEKOT
NpaBo COBENIATENBHOIO I0Ca, B FOJIOCOBAHHH HE YHACTBYIOT.

Pewmenne NPHHHMAETCA IMPOCTHIM OONBIIHHCTBOM [OIOCOB OPHCYTCTBYHOLIHX HA 3aCCIaHHH 4ICHOB.
[lpy pasfiencHHH roJOCOB MOPOBHY peleHHe NPHHHMAaeT npeicesatens JK M PyKOBOACTBO
VUPeRJEHHA (B HEODXOIHMEIX CAYHAAX M0 COrMACOBAHMIO ¢ YupekaeHHAMH Pocapxusa).

5.5. Benenne genonponssonctea JK, xpaHeHHe ¥ HCNONL30BAHKE €€ JOKYMEHTOB, OTBETCTBEHHOCTE
3@ HX COXPaHHOCTH, & TAKXKC KOHTPONL 3a HcnolHeHHeM npuHATHIX DK pemenuii posnaraioTcs Ha
ceKpeTaps KOMHCCHH.




